Architectural Change Request (ACR)
	General Information

	· Allow thirty (30) days for approval process.

· All proposals MUST include a Surveyor’s/Plot Plan with area of proposed change clearly marked.   
· Homeowner is responsible for obtaining any necessary building permits.  

· You may apply for more than one change per form (e.g. a fence and a deck).
· Please note that all submitted materials shall remain the property of the Association.

· Unless otherwise noted all work must be completed within six months or homeowner must resubmit ACR form.

· May be submitted to PO Box 2245, Tomball TX  77377-2245  or electronically to stonelakesub@gmail.com



	Date of Request

	


	Homeowner Contact Information

	Homeowner Name
	Lot Number

	
	

	Address

	

	Email 
	
	Day Phone
	Evening Phone

	
	
	
	

	


	Change Request Definition

	Description – Describe the proposed change in detail including the structure, materials to be used, location, and/or size (height) and square footage.

	

	List any required building permit.

	

	As marked on your plot plan, does this addition/improvement extend into any Common Area, Drainage, Utility, Sewer Easement, Landscape or Lake Easement?

	

	Who will be performing the Work?

	

	What is the proposed start Date?

	

	Does your property border a lake or a walking trail?

	


	By signing below, I understand that I am required to obtain Board and Architectural Control Committee approval before making any improvements/additions to my home by the covenants and Restrictions.  I acknowledge my obligation to allow sufficient time for the processing of my request.



	Print Name
	

	
	

	Signature
	Date 

	
	


	Change Request Attachments

	Check all that are attached
 FORMCHECKBOX 
 Surveyor/Plot Plan
 FORMCHECKBOX 
 Stake Survey 
 FORMCHECKBOX 
 Zoning Board Approval 

 FORMCHECKBOX 
 Sample Materials 
 FORMCHECKBOX 
 Other - _________________________________________


Number of pages attached:  


	Architectural Change Request Review  (this section to be completed by the Association)

	Thank you for your recent Architectural Change Request for approval.  After careful review of the documentation you have submitted, Stone Lake Homeowner’s Association, Inc., by it’s Board of Directors, and Architectural Control Committee recommends the following:  

	Recommendation
	Date 

	 FORMCHECKBOX 
 Approved
 FORMCHECKBOX 
 Approved with Restrictions
 FORMCHECKBOX 
 Deferred, additional information or time needed.

 FORMCHECKBOX 
 Denied.

	

	Applied restrictions or reason for recommendation.

	


	We thank you for your patience in this process and for your diligence to comply with the governing deed restrictions of the Stone Lake Home Owner’s Association, Inc.


	Board of Directors
	Title

	
	

	Signature
	Date 

	
	


	SUBMITTAL INSTRUCTIONS

	· Please submit two copies to the Stone Lake Home Owners Association by mail to Stone Lake Homeowner’s Association, Inc. , PO Box 2245, Tomball, TX 77377-2245 or email copy to stonelakesub@gmail.com    Thank you for your cooperation!   
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